
ENROLMENT & REGISTRATION 
GUIDE ACADEMIC YEAR 2025/26
- FINANCIAL REGISTRATION



2) Student Homepage

Step one, From the Homepage on QSIS click into Complete Registration .



3) My Registration Progress

Select the tile 2 Modules & Finance to proceed.



4) Modules and Finance – Page 1

If this box is grey; you have 
successfully enrolled onto this 
program – please proceed to 
Financial Registration.

If this box is yellow; you should 
contact QUB Student Helpline - 
reghelp@qub.ac.uk 

• When you have successfully enrolled on your program, please press this button Proceed to Finance to go to the next step.



5) Modules and Finance – Page 2
Take some to read through this brief overview of the enrolment 
process.

Once you have read through press the button Next to  go to 
the next step.

Ensure you read your responsibility to pay your

tuition fees on time and possible sanctions for non-

payment at this link 



6) Modules and Finance – Page 3

• For more information or help press the blue i 
button on any page.

Select a third party that you give the University  
permission to discuss your tuition fee position with.

If you don’t want anyone other than yourself to be able

to discuss your tuition fees – Select No one but

myself.

If you want to give someone permission who isn’t

listed – Select Other and tell us who.

• Once you have completed the Permissions, press the button Next to 
proceed to the next step.



7) Modules and Finance – Page 4

Review the What I Owe table to ensure your tuition fees 

and charges are correct.

If the amount stated is incorrect, please ensure you 

have enrolled on the correct modules. For other fee 

queries contact studentfinance@qub.ac.uk 

Please note that even if you are sponsored or are 

getting a loan, you are still personally responsible for 

payment of your tuition fees.



8) Modules and Finance 

• Once you have ticked the 
confirm button, this pop-up box 
is displayed reminding you to 
have read & acknowledged the 
responsibility to pay your 
tuition fees regulations on our 
website. 

• Pay your Tuition Fees | Study | 
Queen's University Belfast 

Click accept to confirm your tuition fees and the responsibility to pay 

your fees. 

https://www.qub.ac.uk/Study/Feesandfinance/pay-tuition-fees/
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9) Modules and Finance – Page 6 

• Table 1 shows your Outstanding Fees and Charges for 2025/26 (to 
proceed, you need to ensure that your Outstanding Fees and Charges 
are equal to your Commitment to Pay) by selecting an option in Table 2 
or Table 3.

• To pay your tuition fees in full or to sign up to one of the payment 
plans click the Make a Payment button in Table 2 and see slides 10 
to 13.

• If you are sponsored or taking out a student loan, (includes SAAS or 
SUSI funding) choose the relevant option in Table 3 and see slides 
14 to 16.

• For more information/ help press the blue button i.



10) Self-Financing Payments (Flywire Portal) 

To pay your tuition fees in full, click Make a Payment.

To see and sign up for one of the available payment 
plans click on the ‘Enrol in Plan’ button.



11) Self-Financing Payments – choose a payment plan 

• Select one of the available 
payment plans

• You must pay the 25% deposit 
immediately and you will be given 
the dates to pay your future 
instalments on.

• If you are paying by Bank Transfer 
it will typically take about 1 to 3 
days for your payment to be 
processed. You will have to wait 
until you have been notified that 
the University has received the 
money before you can come back 
to complete registration.



12) Self-Financing Payments – Payment methods

Select your preferred payment method. 

**International students** Please note 
you can keep your tuition fee payments in 
your home currency and pay via the 
International Payment option. You do not 
have to transfer your money to a UK bank 
account. Choose the International 
Payment option and there will be a list of 
payment options. The International bank 
transfer option will be the cheapest way 
for you to pay your tuition fees.

Press continue to complete your payment.



13) Returning to the Portal – new students 
**Notice to New Students**

After you have paid your fees or signed up to a 
payment plan, you must return to the QSIS 
Registration Portal and click the ‘Confirm’ 
button on the Payment Summary Page to 
complete your Financial Registration.

Once you have successfully signed up for a 
payment plan you will receive a confirmation 
email.

Continuing Students:

Once you have either paid the balance on your 
tuition fees, or set up a payment plan, you will 
automatically be financially registered. You 
should receive a confirmation email within 24 
hours. 



14) Commitment to Pay by Student Loan/Grant 

Enter the amount that your loan/grant provider has agreed to pay 
towards your fees.

Choose a provider on the drop-down menu from SAAS, SLC, or SUSI 
and follow the instructions box for your chosen option. 

** PGT students getting SaaS funding**

Please email studentfinance@qub.ac.uk so that we can assign your 
loan to your account. You can then pay your remaining balance in full 
or sign up to a payment plan to complete your financial registration. 

mailto:studentfinance@qub.ac.uk


15) Commitment to Pay by Sponsorship (External Sponsor) 

Please take your time and ensure you fill in the details of the External 
Sponsor correctly.

Upload any sponsor letter and give a brief description of attached files. If 
you have any further queries contact sponsors@qub.ac.uk

When you are happy with your choices for External Sponsor press 
confirm to continue.



16) Commitment to Pay by Funding (Internal University Fund) 

Enter the total amount
Details of the Internal University Fund approver (e.g. Supervisor 
etc.) 

Press confirm to proceed.



17) Modules and Finance Confirmation – page 7

Once your Commitment to Pay is equal to your Outstanding Fees and Charges for 

2025/26, press the Confirm button to proceed to the next page.

Check the balances of Fees and Charges and 

Commitment to Pay are the same 



18) Completion – Congratulations ! 

• You have now completed Enrolment and 

Registration and you will receive  an email in the 

next 24 hours.

• If you don’t receive an email, please go to 
Enrolment and Registration | My Queen's | 
Queen's University Belfast & select one of the 
contact options under “Need Assistance”. 

https://www.qub.ac.uk/sites/my-queens/enrolment-and-registration/
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